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Work without a 

work order and 

an account, for 

example meetings 

and courses 

Time reports are either 

created in work orders 

or standalone 

A time report‘s rate decides what data must be entered. Through 

time reports important information is collected on availability of 

manpower and estimated vs. actual use of work hours 

Work on work 

order is carried 

out 

The window 

Availability 

shows available 

hours from shift 

plans, estimated 

hours and actual 

time report hours 

per employee and 

for roles 

Work without a 

work order, but 

with account, for 

example because of 

service agreement 

Absence, for 

example vacation or 

illness 

A relevant rate is 

selected, the system 

does not allow a work 

order or an account 

Time report 

created inside a 

work order ... 

 

A relevant rate is 

selected, and the 

system will demand an 

account is selected 

... or in Time report 

window 

A relevant rate is 

selected, the system 

does not allow work 

order or an account 

Time reports are 

connected to the 

relevant employee 

and role 

 

Time reports are 

connected to the 

relevant employee, 

account and role  

Time reports are connected 

to the relevant employee and 

role ... hours are subtracted 

from shift plan 

 

Employees, 

created with a 

primary role and a 

shift plan 

The reports 1) “Scheduled 

and used rate-per-hour 

items“ and 2) “Scheduled and 

used employee hours “ show 

in a graphical way 1) 

availability, estimated hours 

from work descriptions and 

actual time report hours and 

2) available, estimated hours 

for employees and actual 

time report hours 

 

Time reports are 

connected to 

relevant employees, 

work order, account 

(if w.o. has one) and 

role (electrician, 

carpenter, ...) 

Employees review 

their time reports. 

Managers review all 

time reports + lock 

them 


